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1. Cases
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To create a new Case — i.e., to create a node that represents a participant or company

OR

Select the file (e.g. document with interview transcript) that you want to create a case for. To select
multiple files, hold down CTRL while you click the files. To select all files in a list, click the first file in

the list view, then hold down Shift and click the last file in the list

Go to the Home Tab, and in the ‘Item’ section, click on “Create As Cases”, then you can select the

Case folder and click “OK” button to create the new case node

Right-click on the file you want to create a case for (You can also select multiple files to create more than

one case at time)

On the menu that pops up, go to “Create As”, and select "Create As Cases"

Your new case can be found now under the Cases folder

Interviews
Name ¢, Description Codes References Modified On
| William 9 53 2015-03-04 10:48 PM
N Marg = <ode- cirieFe 7 53 2015-03-04 10:48 PM
Robe ’ 9 61 2015-03-04 10:48PM
. = Auto Code..
| Dorg —~ — 0 0%F 7 46 2015-03-04 10:48 PM
. == Range Code...
| Barb = 9 91 2015-03-04 10:47PM
=. Uncode.. Ctrl+Shift+F2
Thor 8 25 2015-03-04 10:48PM
" Susa ’ 9 58 2015-03-04 10:48PM
= = Noen Document Ctrl+Shift+0
Char Open Document... Srleshifeo 8 51 2015-03-04 10:47 PM
* Export »
‘Eﬁ Print »
¥ Cut Ctrl+X
Emy Copy. Ctrl+C
7% Delete Del
&5 Memo Link 4
4+ Create As b | L
&) AddTo Set... (&)
@, Query »
Il Visualize L4 Create As Cases
W Document Propertjes... Ctrl+Shift+P Create cases from the selected project
~ items.
Color 3
as Classification » For example, if your project contains
* Add to Q_UICL‘Z Access interview ‘.r:xﬂscrl;:’_: you Can use this

feature to create ca

to represent

the people you interviewed.
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2. Case Classifications
Creating a new Case Classification

e Go to the Home Tab, and in the ‘Classification’ section, click on ‘Case Classification’ and then select
"New Case Classification"

OR

e Right-click in Case Classifications List View, and select “New Classification” from the menu
OR

e Once in Case Classifications List View, use the shortcut CTRL+Shift+N
THEN

» EITHER: Enter the name for the new classification (description is optional)

» OR: Use a Predefined Case Classification
There are two options
o Person: Attributes include Name, Sex, Age Group, Occupation, Country of Birth
o Organization: Attributes include Name, Sector, Size, Industry

Adding an Attribute to a Case Classification

e Click on the Classification you wish to add the attribute to
o Go to the Home Tab, and in the ‘Classification’ section, click on ‘Case Classification’ and then select
‘New Attribute’

OR

e Right-click on the Classification, and select “New Attribute” from the menu
OR

o (lick on the Classification, and then use the shortcut CTRL+Shift+N

Adding a Classification to a Case

e Right-click on the Case you want to add the Classification to.
e In the drop-down menu, go to “Classification”, and then select the Classification you wish to add.
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Cases
Files References Modifiec
New Case Ctrl+Shift+N ! b
Open Case Ctrl+Shift+C 1 1 2018-07
1 1 2018-07
export »
- 1 1 2018-07
rrint »
= st = 1 1 2018-07
Open Classification Sheet
) S 1 1 2018-07
9 Y X Cut Ctrl+X -
& TF E% s - 1 1 2018-07
w/ W 1 1 2018-07
o B De
Link »
Expand/Collapse »
\ 3 »
d »
Il »
A= rl+Shift+P
»
» Case Classification
from Children on
A v
lew Case Classificatior
2. Importing Survey data
IMPORTANT!

You cannot edit your original dataset or add records
after you import it, so make sure all the information
you need is in the dataset before you import it.

Importing a dataset: The Survey Import Wizard
When you want to import a dataset

e Go to the Import tab and in the Survey section and select the file you want to import it from
(Excel, txt, Survey Monkey, or Qualtrics).

OR

e Right-click in the List View of the folder you’d like to import the dataset to, then click “Import Survey”,
and select a file (Excel, txt, Survey Monkey, or Qualtrics)
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Step-by-step Survey Import Guide (example with an Excel file)

V" Select the spreadsheet, text file, or Online Survey results you’d like to import.

V' For spreadsheets (xls, xlsx): If the spreadsheet file you’re importing has multiple worksheets, select

the worksheets you wish to import (you can only import one worksheet at a time).

OR

For text files (.txt, .csv): Select your File Encoding (if you can’t see your data in the preview window,
change the option in the drop-down menu), Text Delimiter (Tab or Comma), and Text Qualifier (i.e., if

your text values are surrounded by single or double quotation marks) values.

v" Survey Import Wizard will open

Survey Import Wizard

Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

“Welcome to the Survey Import Wizard”
Click ‘Next’

“Check Your Data Format”
Specify the number of header rows and how dates should be interpreted
Click ‘Next’

“Manage Your Survey Respondents”
e Select Case location for your NVivo project
e Select a unique ID for each case
e Create a new OR Assign an existing Classification

Typically the suggestion made by the Wizard can be automatically nsed
Click ‘Next’

“Identify open-ended and close-ended questions”
e Identify you survey questions (variables) as close-ended or open-ended questions or
choose to not import responses to certain questions
® You can scroll through different respondents to see the type of answers to questions in
case you are not sure if a question should be coded as open-ended or close-ended
NVivo makes a suggestion for classifying your questions, but double-check if it’s right before
proceeding
Click ‘Finish’

“Processing Survey”
The window that pops up will take a few seconds to finish, then when all rows are checked off,

you can click ‘Close’
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Step 2 Step 3

Survey Import Wazard -Step2 . s _adl =) Survey lmport Wazard - Step 3 - - _aolll LD i
Check your data format Manage your survey respondents
How many rows ars sed for your question headers? o [ - HVivo wil creste = case for sach respondent 1o collect their snsuwers.
e— °
Row ID |Respondent  |RetumDste  The natural environment Down Eastis | The water quality 0~ there i yous prject woukd you e fosiee yor cmes? @)
DEDOT 141272004 1200 | beausiful g00d | Cases\\Survey Resporses |
DED2 1771272004 1200 | good oot I
3 DE003 11212004 1200 | peaceful, besutifl serene - mostimportant ton
4 DEDO4 16/12/2004 1200 | becoming poorer with polluion due to | being reduced by ¢ Salart a usioue I for anck of your cases 0 [RowiD =
5 DEXOS 04/12:2004 12.00. | an important part of the area excellent
G DEXG 07712:2004 1200 | good 3008 |I
7 DEO7 0311272004 12:00. | perfect go0d , ,
3 DEDOS 0771272004 12.00. | beautiful g00d Your cases will be grouped together in a classification o
3 DEQ0S T5/12/2004 1200 | needed 1o keep the natural look of the 3 | gefiing worse 25 i .
Create new classification Survey Respondert
10 DEDIO T1/12/2004 12:00: | worth preserving oot good - believe |
T DESTT 031272004 1200 | 3 good a5 when | was 2 kid pristine
2 DEOT2 151272004 1200 | fragile Setericeateg
& DEOT3 031272004 1200, | in need of good stewards eee
1 DEDT4 18122004 1200 | threstened very good urbl furt
B DEDTS 08122004 1200, | Priceless Critical 1o the way
1 DEDTE 07/12:2004 12.00. | splendid. 3 grest resson resc
17 DEO17 07/12/2004 12:00: | beautiful getting worse.
18 DED18 08/12/2006 12:00: | not like it used to be without the support | sufficient to suppor
13 DEDTS 0771272004 12:00. | going to be destroyed if something is n | very important
% DED20 T1/12/2008 1200 | the best example of waterfront on the o | good now. bt coul
2 DER21 051272004 12.00. | s8ll in good shape g00d v
al >
Press Next to continue Press Next to continue
[ Concl J[ Beck [ Nex ] [ ool ][ Beek [ e |
— — J —

Step 4 Step 5 (Finish)

T e -
%ﬂ_‘_!_-—l&ﬁ Survey lmport Wezard - frocaming sy S o 8 DS =)

Identify open-ended and closed-ended questions.

Closed-ended queshons are used to create atinbutes open-ended questions are used to create nodes 3

Select your closed-ended and open-ended questions that you would like to import _| ‘/ Import Survey

| € Respondent 101104 .

Guestion (editable) Proview Gosed | Open [ Dot | | /' Creating cases for survey respondents

Row ID 1 .

Respondent DE0O1 . \/ Creating case altributes for closed-ended questions

ReturnDate 14/12/2004 120000 AM .

The natural environment Down East is beautiful . ‘/ _

The water quality Down Eastis g00d = II Creating nodes for open-ended questions |

Commercial fishing Down Eastis good ® 4

= ] - 1

Community Strauts. .

Generations Down East none .

Commercial Fishing False .

Recreational Fishing False .

Income tied to resources no, never .

Pace of development undecided .

The types of development | would like to see more .

The types of development | would not like to see more growth .

Age 61

Gender Female .

Education Level Completed high school .

Press Next to continue Press Close 1o see the results

Concel [ Bk ] (CEmen )
— — —

To rename your survey data or add description, you need to go to Properties after the Survey Import Wizard is
complete.

Unlike in earlier versions of NVivo (until and including NVivo 10), now your dataset will be auto-coded
automatically as you specified in the step-by-step survey import wizard.
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3. Matrix coding queries

Create a Matrix Coding query using the Wizard

e  On the Explore tab, in the Query group, click Query Wizard
e C(lick Find coding intersections between two lists of items, and then click Next
[ ]

On Step 2 and Step 3 of the Wizard, add the rows and columns you want to show in the matrix

o Click Add Selected Items to add a row/column that represents a specific node, file, content
with a particular attribute value or other project item

Query Wizard - Step 2 of 5 - Matrix Coding Query Rows 7=

ﬁ Define the rows for your Matrix

Add rows [ Add Selected ltems... ] (
| @

e.9. Nodes, Attribute Values)

[ Add Attribute Condition... e.g. Age <21)

Generate Node Matrix with rows

Name

Nodes\\Natural environment\Ecosystem services

Meodes\\Natural environment\Environmental change

Nodes\\Natural environment\Environmental impacts

Nodes'\\Natural environment\Habitat

Press Next to Continue

o Click Add Attribute Condition to add a row/column that represents all the files or nodes that
meet specific attribute value criteria

Query Wizard - Step 3 of 5 - Matrix Coding Query Columns

m Define the columns for your Matrix

Add columns [ Add Selected ltems...

B=]

| (e.g- Nodes, Attribute Values)

( Add Atribute Condition. | (e.0. Age <21)

Generate Node Matrix with columns

Name
Person:Township = Straits

Person:Township = Harkers Island

Person:Township = Marshallberg

Person:Township = Smyrna

Allv o]

Press Run to run your query, or Next for more options

Cancel |[ Back |[ MNet |[ FRum |
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On Step 4 of the Wizard, choose whether you want to search text in all your files, or restrict the search

to selected items or folders

e On Step 5 of the Wizard, choose whether you want to run the query just once or add it to your project
(and run it). If you choose to add it to your project, you must enter a name. You can optionally enter a

description
e (lick Run

Create a matrix coding query outside the Wizard

e On the Explore tab, in the Query group, click Matrix Coding

Select which files you want to use for the query (files and externals, selected items or selected folders

only)
e  On the Rows section, define the rows of the matrix:

o Click and then click Select items (e.g. thematic nodes, or cases) or Drag and drop from the

list view

»2:Matrix Coding Query - Results Pr 3
~  Matrix Criteria Run Query |~| | Save Results Add to P

Search in Files & Externals Selected Items... Selected Folders... Coding at rows And v columns  [7] Hierarchical Name

Rows Columns

(+)— H L~ v[#=- H & s~

X1ET apop

ey

o (Optional) Once you add the items, if you click on them, you can select coding done by any

user or choose only the coding done by specific users—click the button to select the users
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s2iMatrix Coding Query - Results Prix

~  Matnx Criteria

Search in | Files & Externals | Selected ltems... Selected Folders...

Rows

Modes\\Infrastructure

Modes\\Policy, management

Modes\\Memaorable quotes

+- m(a)a ~

e  On the Columns section, define the columns of the matrix

o Click [#] and then click Select items (e.g. attributes values, in this case, you cannot use the drag
and drop function)

J2iMatrix Coding Query - Results Pr 3¢
+  Matrix Criteria Run Query |+|| Save Results... | | Add to Project...

Search in Files 8 Externals Selected Items... Selected Folders... Coding at rows And

Columns

~ | columns [T] Hierarchical Name

Rows
re from the List View or by clicking the "+

Add items by dragging them he

H S s~

=
o
=%
3
(=
=
7
O
=
F~
(=1

o Click the Select attribute values option. Then click Select from the Coding Search Item

box

Coding Search ltem ? X

Search for files or content coded by any case where
[ Select...

Attribute

oK ]| Conce
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o From the Select project item box, click Case Classifications folder. From here, expand the

classification you would like to use (click the == next to the name of the classification), and

select the attribute. Then click OK

Select Project ltem ? 3
I7) File Classifications %/ Name / Created Modified [<]
) =6 Person 2010-06-04 8:44 AM 2015-08-09 10:53 PM

. Search Folders -
$ Name Created Modified
|2 4| Township | 2010-06-25 12:09 PM 2015-08-05 10:18 AM
= _| Community 12010-06-25 12:09 PM |2015-08-05 10:18 AM
= | Generations Down East 2010-06-25 12:09 PM 2015-08-05 10:18 AM
= .| Commercial Fishing |2010-06-25 12:09 PM |2015-08-05 10:18 AM
% .| Recreational Fishing |2010-06-25 12:09 PM |2015-08-05 10:18 AM
® | Income Tied to Resources 2010-06-25 12:09 PM 2015-08-05 10:18 AM
% . Opinion - Pace of Development |2010-06-25 12:09 PM |2015-08-05 10:18 AM
1% ol Age Group |2010-06-25 12:09 PM |2015-08-05 10:18 AM
* %/ Gender 2010-06-25 12:09 PM 2015-08-05 10:18 AM
= .| Education Level | 2010-06-26 12:09 PM 2015-08-05 10:22 AM
$ Name " Created Modified
{5 Place |2010-06-04 9:32 AM |2015-08-13 11:52 PM E
P vy A e AA sAE ik ARE A AR AnEA P
it o

o Now you will see the selected attribute on the Coding Search Item box. Here, you can change
the attribute value on the third drop-down menu (e.g. Female or Male). Then click OK

Coding Search Iltem ? X
Search for files or content coded by any case where
Attribute Person:Gender Select
equals value v
Female v
Male

o Now repeat the process to add another attribute value.

Finally, Click Run

Save the preview results as a node matrix

On the Matrix tab, in the Query group, click Store Query Results
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e C(lick Select to change the location where you want to store the results, and select the Node Matrices
folder. Click OK

Store Query Results Select Folder ? x
Opfien Create Results as New Node Matrix v - M
Location |Q|_|e.—y Results ‘ | Select... I
Name |
Description
[#] Open results Aggregate coding from childre
OK Cancel

e Enter a name and description

e C(lick OK

Change what information is displayed in the matrix and how it is displayed (e.g., cell
shading)

e On the Matrix tab, in the Cell Content group, select how you would like to display the results

— Coding References @ Row Percentage = Coding Presence
% Files Coded ~ @ Column Percentage '* Duraticn Coded
€5 Cases Coded ~ Words Coded

Cell Content

¢  On the Matrix tab, in the Cell shading group, select whether you would like to use cell shading

— - I I I -
— —_ e L - =
— R— — — — —
— — - — _—— [
- — R N R N
Cell Shading

10
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e To Create a chart for your results, click the Chart tab on the right side of the node matrix table

A Matrix Criteria Run Query |-/ | SaveResults... || Add to Project..
Search in | Files & Externals ‘ Selected Items... Selected Folders... Coding at rows ‘And v| columns [ Hi &
Rows Columns

MNodes\\Natural environment\Ecosystem services |~ || Nodes\\Economy\Agriculture

Nodes\\Natural environment\Environmental change Nodes\\Economy\Fishing or aquaculture

MNodes'\Natural environment\Environmental impacts — | Nodes\\Economy\Jobs and cost of living

+| = H & A v = v
< >

MNatural Environment and the Economy Down East - Results Preview E
-]
“ WAgricuhure '?
36 DFnsh'mg oragquaculture
.Jobs and cost of lving
32 WTourism
28
24

+ 20

o

£
§ 12

g

= 3
£

o
o 4

. i —_—

o o 0 15 @ = =

8 g B 3 & § |

: 5 £ — £ : :

: z z 8 5 g

3 & g :

= £ £ 2

S = £ &

w z 2

w w
Row
Export results from a Matrix coding query
e Right click on the table, and select Export Node Matrix (Choose between SPSS, Excel, or Text)
A Agriculture V| B Fishing or aquaculture ¥| C : Jobs and cost of living 7" D : Tourism i
1:Ecosystem services V| 1 8 1 0
2 : Environmental change 3 0
3 : Environmental impacts V| 0 2 0 0
4 Habitat i 0 1
5: Landscape A 0 1
6: Renewable energy V) g h % Export Node Matrix...  Ctrl+Shift<E
7 : Water quali 'l
quaity % Print Ctrl+P
ER
o 3

11
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Or

¢  On the Share tab, select Export

* = %

Export Export
Codebook v

Exnort
Export

Or

e Use the Shortcut CTRL+Shift+E

4. Crosstab queries
Create a Crosstab query against attributes

e On the Explore tab, in the Query group, click Crosstab,

e In the Crosstab codes against drop-down menu, select Attributes (by default, attributes are selected)

e Seclect which files you want to use for the query (files and externals, selected items or selected folders

only)
e On the Codes section, define the nodes you want to explore:

o Click and then select the thematic nodes
or

o Drag and drop from the nodes list view

Nodes | Search Project A | CrosstabQuery - Results Previe =
+ MName ¥ Description Files Referen ~ Crosstab Criteria
() Talking 1
Crosstab codes against i s
Sense  Text coded to topics around the concept e Attributes
Codes
Real es Covers all aspects of the real estate devel 27 313
i : i = X Modesy\Talking about parents -~
Policy, Ceding about policy, planning, reg 14 38
. Modesy\5ense of community Down East
MNatural A collection of nodes around concepts of 24
ModesW\Real estate development
{C ) Memor This node is for quotes that anyone on th 5 16
= Modes'y\Policy, management -
(] Infrastr 11 43 — v
E::jn Econo  Text coded arcund issues of economy, jo 25 486

12
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e In the classification drop-down menu, select the classification you want to use.

Classification Person <
Attribute 1

Image-General ‘;
Attribute 2 Image-GIS
[] Include “Unassigned®| Interview

Reference

Person

Place

Twitter User

e In the Attribute 1 drop-down menu, select the first attribute you want to explore

Classification Person -
Attribute 1 Township v
. *
Attribute 2 Township =
Community

Include "U i d” .
R Generations Down East

Commercial Fishing
Recreaticonal Fishing
Inceme Tied to Resourc
Opinicn - Pace of Devel

Age Group -

e Optional, in the Attribute 2 drop-down menu, you can select a second attribute to explore

Classification Person -
Attribute 1 Township -
Attribute 2 -

[ Include "Unassigned” Generations Down East | =~

Commercial Fishing

»= Marshallberg TownsH Recreational Fishing

(10)
0 Income Tied to Rescurc
0 Opinion - Pace of Devel
10 Age Group
]
0 Gender
10 Education Level -

e C(lick Run Query

Create a Crosstab query against cases

¢ On the Explore tab, in the Query group, click Crosstab
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e In the Crosstab codes against drop-down menu, select Cases

only)

[FiCrosstab Query - Results Previ

»  Crosstab Criteria

Crosstab codes against

fFiCrosstab Query - Results Previ [Flcrosstab Quen,

Attributes -
Codes | Attributes
Add codes by dragging them here from the List View or by clil Cacac
+ — F

e On the Codes section, define the nodes you want to explore:

o Click and then select the thematic nodes

or

o Drag and drop from the nodes list view

e On the Cases section, define the cases you want to explore:

o Click £l click the Cases folder, and then select the cases you want to explore

or

o Drag and drop from the cases list view

bl | [FFiCrosstab Query - Results Previ [ iCrosstab Query - Results Previ

Cases

[ECrosstab Query - Results Previe 3¢

Searchin Files 8 Externals

Cases

Cases\\People\\Interview Participants\Barbara

Cases\\People\unterview Participants\Betty

Cases\\Peopleilnterview Participants\Charies

People |
+ Name Files References A Crosstab Criteria
@) Interview Participants 0 0
Crosstab codes against
p Borbarn 2 1| coges
Oy Betty 1 U [ Nodes\\Sense of community Down East
€y Charles e — 13 0\ Real estate development
€3 Daniel 1 1 Nodes\\Policy, management
¢} Dorothy 1 16 | | NodesyNatural emviranment
) Helen 1 7 | | Nodesi\Memorable quotes
p James 2 13 | | Nodes\infrastructure
3 Ken 1 6| | =
2 Margaret 1 10

e C(lick Run Query

Cases\\People\lintemMew Participants\Daniel

Cases\\People\\interview Participants\Dorothy

Cases\\People\unterview Participants\Helen

A || | |-

Run Query |=|| Save

Selected ftems...

Select which files you want to use for the query (files and externals, selected items or selected folders

Results.. | | AddtoProj

Selected Folders...

Change what information is displayed in the Crosstab and how it is displayed (e.g., cell

shading)

On the Crosstab tab, in the Cell shading group, select whether you would like to use cell shading

14
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—
H 9+ Crosstab Tools
= === [\ '
SHEHET &6 & B 5@ o~
N - 7 S o | Horizontal
Coding | Count  Column Row Run  Store Query | Trenspose Reset Name Hierarchicsl
Presence Percentage Percentage | Query  Resuits * Settings Name
[FiCrosstab Query - Resulis Previ  [EECrosstabQuery - Results Previe (3¢ [T}Crosstzb Query - Results Previ
Files * Name Files References A Crosstsb Criteria RunQuery |-  SsveResulte.  Add to Project
& Memos @ Intenview Participants 0 0 . -
N Crosstab codes against Attributes - Searchin Files & Externals Selected Items... Selected Folders.
odes
(€ Barbara 2 PN | coses
o Classification Person
£ Data Cp Betty L T [ NogesiResl estate czvelpment -
- €5 Charles 1 13 | | Nodestpolicy, management Attriute 1 Township .
- €5 Deniel 1 n " *
File Classifications = Nodes\\Natural environment Adistouke 3 Gender .
£ Dorothy 1 16 -
Extemals s
(£ Helen 1 7| - - v [ Include “Unassigned” and "Not Applicable’
(O Codes /j' James. 2 13
2 1) Nodes p= B Township = Straits (3%) Township = Harkers Istand (13) Township = Marshallberg (10) ]
[? 1 6 erson - =
Autocoded Responses 9 == ° Gender = Female (11) Gender - Mele (28) Gender = Female (1) Gender = Make (6) Gender = Female (6) Gender - Mak E
) & Margaret 1 10 |/ Sense of community Down 1 0 0]
Autocoded Social Medi & Mara N & |[Reat 5] 3 3 2
%% Relationships = - _ | Policy 1 1 0| &
X S Mary 2 12 [P = : 5
@ Relationship Types b= B
D Paticia o |t 7 © s
€ Cases 3 Paul 1 1

¢ On the Crosstab tab, in the Cell Content group, select how you would like to display the results
(Coded Cases, Coding References, or Coding Presence)

e To Create a chart for your results, click the Chart tab on the right side of the crosstab table

#  Crosstab Criteria Run Query | ~|| Save Results... | | Add to Project...
Crosstab codes against Attributes ~| Searchin Files & Externals Selected ltems... Selected Folders...
Codes
Classification Person -
Modes\\Real estate development -
Modes\\Policy, management Attribute 1 Township - .
" . .
Modesh\Matural environment Attribute 2 Gender .
-
+ — s |:| Include “Unassigned” and "Mot Applicable”

Crosstab Query - Results Preview

0 .Tavmship = Straits (38);Gender = Female
97 _ [Township = Straits (39):Gender = Male
m .Township = Harkers Island (13);Gender= Fe
24 .Township = Harkers |sland (13);Gendar= Ma
.Township = Marshallberg (10};Gender = Fem
21 Wl Township = Marshallberg (10);Gender = Mal
.Tavmship = Smyma (17);Gender = Female
18 .Township = Smyma {17);Gender = Male
15 DTowmship = Stacy (3);Gender = Feamale
W Township = Stacy (5);:Gender = Male
12 DTownship = Sea Level (3);Gander = Female
.Township = Sea Level (3);Gander = Male
& .Township = Cadar Island (6);Gendar = Fama
§ [ Township = Cedar Island (§);Gender = Male
E DTowmship = Atlantic (10);Gender= Female
2 .Township = Atlantic {10);Gander = Male
% [ETownship = Davis (§):Gender = Female
(5] [l Township = Davis (8):Gender = Male

Davk & Geader = Make

Davk & Geider = Mak

Tb\;llglp
Townsiip

Tewnship = Davks (0 Geackr = Femak
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Export results from a Crosstab query

e Right click on the table, and select Export Crosstab Results (Choose between SPSS, Excel, or Text)

A Township = Straits (39) Township = Harkers Island (13)
erson
Gender = Female (11) Gender = Male (28) Gender = Female (7) Gender = Male (6)
Sense of community Down... 0 0| 1 0
leal estate development 10 T 6
olicy. m@emnt L Export Crosstab Results... Ctrl+Shift+E L
\atural environment 11 - — 6|
lNotal (unique) 11 Print Ctrl+P 6|
Cell Content »
Cell Value »
Cell Shading »
Store Query Results...
Or
¢ On the Share tab, select Export
« =4
- W
Export ' Export
Codebock - -
Export
Or
e Use the Shortcut CTRL+Shift+E
5. Keyboard Shortcuts
Shortcut | Function
Creating classifications
CTRLAShift+N Create a new classification (in the Source

Classifications or Node Classifications folders)

Adding attributes to classifications
CTRLAShift+N Add an attribute to a classification (when you
have selected the classification you want to add
the attribute to)

Creating Cases
CTRL + F6 Code a source at a new Case Node
CTRL + F5 Code a source at an existing Case Node
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